COMPANY NAME                                                                                             Hazard Communication Program



HAZARD COMMUNICATION PROGRAM 
Our company has developed a Hazard Communication Program to enhance our employees' health and safety. As a company, we intend to provide information about hazardous chemical substances, and the control of these hazards, via our comprehensive Hazard Communication Program. The various elements of our program include GHS-compliant container labels and safety data sheets, employee training and information, and procedures for alerting contractors of hazards on our property. The following program outlines how we will accomplish our objectives.

1.
Container Labeling
It is the policy of our company that no original container of hazardous substance will be released for use unless the following information is displayed on the container label:

· Product identifier
· Signal word

· Hazard statement(s)

· Precautionary statement(s)

· Pictogram(s)

· Supplier information (name, address, phone of the manufacturer or distributor)
The responsibility for general oversight of container labels has been assigned to _____________________, with assistance from Supervisors.

To further ensure that our employees are aware of the hazards of materials used in their work areas, it is our policy to label all secondary hazardous substance containers unless they are intended for the immediate use of the employee who does the transfer.

Supervisors are responsible for ensuring that secondary containers are labeled with either a copy of the original manufacturer's label or a generic label that contains the identity of the product along with appropriate hazard warnings.

2.
Safety Data Sheets
Copies of all Safety Data Sheets (SDS) for all hazardous substances to which employees of this company may be exposed are located ______________________. The responsibility for obtaining and maintaining the SDS's for this company has been assigned to ______________________, with assistance from Supervisors.

___________________ is also responsible for reviewing incoming SDS's for new and significant health and safety data, and will see that any new information is passed along to the affected employees. SDS's will also be reviewed for completeness. If a SDS is missing or obviously incomplete, a new SDS will be requested from the manufacturer or distributor of the product. OSHA will be notified if a completed SDS is not received. 

SDS's are available to all employees for review during their work shift.  If a SDS for any product is not available, or if a new product is in use without a SDS on file, please contact your Supervisor immediately.

3.
Employee Training
All new employees will attend an orientation of our Hazard Communication Program  before starting work at this company. The orientation will cover the following information:

· An overview of the requirements contained in the Hazard Communication Standard, including the employee's rights under the standard.

· Any operations within their work areas where hazardous substances or products are present.

· Location and availability of this written Hazard Communication Program.

· The physical and health effects of each hazardous substance to which they are exposed, along with their primary routes of entry into the body.

· Methods and observation techniques used to detect the presence or release of hazardous substances in their work areas.

· Methods required to lessen or prevent exposure to these hazardous substances through use of control methods, work practices, or personal protective equipment.

· Steps the company has taken to lessen or prevent exposure to these substances.

· Emergency and first-aid procedures to follow if an employee is exposed to a hazardous substance.

· How to read labels and interpret SDS's to obtain appropriate hazard information.

It is critically important that all employees understand the training. If you have questions or need additional information, contact your Supervisor.

Affected employees will also be provided the preceding information regarding all new hazardous substances before being introduced into their work area. Supervisors will be responsible for passing this information along.

4.
List of Hazardous Substances
A list of all the hazardous substances found within your work area is located with each SDS binder. The responsibility for keeping this list up to date has been assigned to _______________________________, with assistance from Supervisors.

Specific information on each of the listed substances can be obtained by reviewing the appropriate SDS.  If you have any questions or need additional information, contact your Supervisor or ____________________________.

5.
Non-Routine Tasks
Periodically, it may be necessary for employees to perform non-routine tasks during which they could become exposed to hazardous products. Before beginning work on such projects, each affected employee will be given information by their supervisor about hazards to which they may be exposed during such an activity.  This information will include:

· Specific hazards associated with the task

· Protective measures which must be used by the employee while doing the task. 

· Protective measures the company has taken to lessen or prevent exposure to the hazards associated with the task.

6.
Informing Outside Contractors
To ensure outside contractors work safely in our facilities, it is the responsibility of __________________________ to provide the contractors with the following information:

· Hazardous substances the contractor's employees may be exposed to while working within our facilities.

· Precautions the contractor's employees may take to lessen the probability of exposure to the hazardous substances to which they are exposed.

If you have any questions or need additional information regarding this written Hazard Communication Program, contact your Supervisor.
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